Pacemotpeno u omoGpeno

Ha 3aCEe/IaHUH TEJTarOTHYeCKOT0 KOJIITEKTHRA
I A

ot A £ 08 2207 Ne £0f

Beeneno B fgelicTBHE
MPUKA30M JIMPEKTOPA
oT (a?//z/:? .,;ﬁ.AT?{NQ /?ﬁ

Hosoxenune
0 nopsiike ohopMJICHHS, YYeTa U BLIIAYH JOKYMEHTOB
0 npodeccHOHATHHOM 00yYeHHH
YITOY «ToproBo-TexHOJIOTHYECKHI KOJLIEIHK»

1. O6mme nosioxKeHUust

L.1. Tlonoxkenue o mopsake opoOpMIIeHUS, ydeTa W BHIJAYW ITOKYMEHTOB O
npodeccHonanbHoM  oOydennnm (mamee — IIopszok) —ompenenser  MOPSOK
OhOpMIIEHHs, y4eTa M BBIIAYH HOKYMEHTOB O TPO(ECCHOHANBHOM OOYYeHWH B
UIIOY «Toproso-TexHOJOrHYIeCcKUi KomIemi» (nanee — KoJUIemK, 00pa3oBaTelibHast
OpraHu3alus).

1.2. Hacrosuee [Tonoxxenue pazpaboTaHo B COOTBETCTBHY C:

— DenepanbHbIM 3aKk0HOM OT 29.12.2012. No 273-®3 «06 o6pa3013aHHH B
Poccutickoii @enepannn» (nanee — O3 «O6 06pa3oBaHUN»);

— Ilpmkazom MunnpocBemenust Poccum ot 26.08.2020 Ne 438 «O6
yrBepxaennn llopsaka opramsanum M OCyLIECTBIEHHsS 06pa3oBaTeNbLHOM
AESTENHHOCTY TI0 OCHOBHBIM IIPOTPaMMaM HPO(ECCHOHAIBHOIO 00y UeHHS»;

— YcTaBoM KoJJIeKa U MHBIMU JIOKATBHBIMA HOPMATUBHBIME aKTAMHU.

1.3. TokyMeHTHI 0 TIpo)ecCHOHAEHOM O0YYEHUH HeE SIBJISIOTCS JOKYMEHTAMU
roCylapcTBeHHOr0 oOpasna. OpraHmsanyy, OCYIIECTBISIONME 00pPa30BaTENbHYIO
NeATENBbHOCTD, CAMOCTOATENBHO YCTaHARIMNBAIOT 00PA3IIEl BHIABAEMBIX JJOKYMEHTORB
U OIIPENIE/ISIOT IOPSIIOK UX 3aII0JHEHHS W BBIJAYH.

2. Buabl 10KYMEHTOB 0 po(eccHOHATLHOM 00yYeHHH

2.1. B xomnemxe MOTYT OBbITh YTBEPIKIEHEI CIEAYIOMIHE BHIEI JIOKYMEHTOB O
npoQeCcCHOHATBHOM 00YIeHUH:

— CBHZIETENIBCTBO O Ipodecchu paboyero, NOMKHOCTH CIIy3KAIIETO;

— crpaBka 06 o0yuenuu (o reproae oO0yUyeHu s ).

2.2. CeuperensctBo 0 npodeccun paboyero, AOKHOCTH CITYXKAIIero — 9T0
MOKYMEHT, TOATBEPXK AN TTOTy4eHne KBatu(HKanuu 1o npodeccun padodero,
TOJDKHOCTH  CITyXAIero W IpUCBOeHME (TIPU HAIMYHMH) KBAIH(QHKALHOHHOTO
paspsja, Kiacca, KaTerOpHH 110 Pe3yJibTaTaM MPpOo(ecCHOHATEHOIO 00yUeHHS.

2.3. CsugmerensctBo o mpodeccur pabouero, MTOMKHOCTH —CIYKAIIero
BBIIACTCA  00ydJaroImumMes, NpomenmmM obydeHre [0 OCHOBHBIM IIPOrPAMMAaM
IPOMECCHOHANTBHOTO O0YYeHHs, YCIEIIHO TNpOIIEANIAM HUTOTOBYI) aTTECTALMIO



(KBaTM)UKATAOHHBIA  5K3aMEH), Ha OCHOBAHHH pElIeHWs AaTTeCTAIMOHHOM
KOMHUCCHH.

2.4. Kpanudukaius, ykasplBacMas B CBUICTEIBCTBE O mpodeccuu pabodero,
JOJDKHOCTH CITy’KAIllero, JaeT ero o0NamaTeNio ITpaBo 3aHHMATHCS ONpeneIeHHOM
npodecCHOHATFHON  [eATeNbHOCTBIO MM  BBINONHATH KOHKPETHBIE TPYZOBBIE
GYHKIHW, U1 KOTOPBIX B YCTaHOBICHHOM 3aKOHOIATENLCTBOM PoCCHITCKOM
Oeneparii  TOpsAKe oONpeneneHsl oOs3aTenbHble TpeGOBaHMA K  HAITHYHIO
KBATH(UKAIIMA IO pe3ynpTaraM Ipo(ecCHOHANFHOTO OOYYeHUs, ecli WHOe He
YCTaHOBIICHO 3aKOHOIATENECTBOM Poccumiickoit Deneparnum. .

2.5. CnpaBka 06 obydennu (o meprome oOyueHHUs) BBIIAETCS O0YUaIONIHMCH,
HE 3aBepIIUBIIMM OOy4YeHHe 10 OCHOBHBIM IIPOTpamMMmaM podecCHOHATLHOro
00yueHwHs.

3. TpeGoBaHus K 0J1aHKaM IOKYMEHTOB O Npo(eccHOHAJILHOM 00yUeHun

3.1. brank cBuzerenscTBa 0 mpodeccuu pabodero u NPUIOKEHUE K HEMY, B
COOTBETCTBHHM C TpeOOBAHMSIMHU MIEHCTBYIOMIEr0 3aKOHOIATEIbCTBa Poccuiickoi
Denepannu ABILETCS 3aMIUIIEHHON MOMUIpa@UIecKON IPOAYKIUEH.

3.2. bmaHku CBHIETENBCTB O INpodeccuu pabodero, MOMKHOCTU CITYKAIero
U3rOTaBIMBAIOTCA 1O 3aka3sy Kouemka. BwIOOp TpeanpusTuii-m3roToBHTENCH
0.J1aHKOB JIOKYMEHTORB OCYIIECTRISETCS KOJIIEIIKEM CAMOCTOSITETBHO.

3.3. C memsr0o OpraHuW3aniy ydeTa ONaHKOB CBHUIECTENbCTBA Ha OJaHKe
CBUJICTENILCTBA HWMEETCS CEepUsi HOMEpP COOTBETCTBYIOIIETO OjaHka, KOTOPHIC
[I03BOJIAT UACHTHGHIMPOBATE (haKThl BEIIAYH CBUIETEIHCTBA JIUITY, 3aBEPIIUBIIEMY
o0OyueHwHe.

3.4. Homep OnaHka npeacTaBisieT cOOOH IMOPSIKOBLIM HOMep, IMPHCBOSHHBIH
O/1aHKY [IPeANpUATHEM-U3TOTOBUTEIEM. ;

3.5. bnauku cnpaBok 00 oOydeHunm (o mepuojme OOYyUeHHs) HE SIBISTIOTCS
3alMIIEHHON OT NOMJENOK IoiurpaduuecKkoil NpoayKiued u H3roTaBIHBAIOTCS
KOJIJIEPKEM CaMOCTOSITEIIBHO.

4. TpeOoBaHHsl K 3aNI0JIHEHHIO OJIAHKOB JOKYMEHTOB
0 npofecCHOHAJIBLHOM 00yYeHHH

4.1. bnaHkd JOKYMEHTOB O Tpo(ecCHOHANBPHOM O0y4YeHWH, a TaKxKe
TyOnmUKaThl TOKYMEHTORB 3allONHSIOTCS HA PYCCKOM SI3bIKE MEYATHBIM CIIOCOOOM C
ITOMOIIBIO0 KOMITBEOTEDA.

4.2. bnaHK CBHIIETENBCTBA COAEPIKUT CIEIYIOIINE CBEICHUS :

— ycTanoBIenHyto Hagmics «<POCCUMCKA ST OETEPALTS

— MOJHOE OpHUIMATEHOEe HAaUMEHOBaHHe 00pa30BaTEIbHON OpraHu3alliH;

—Hagnuce  «CBUJIETEJIbCTBO o mpodeccun  paGodero/momKHOCTH
CITyKallleroy;

— cepys U HoMepa OIIaHKa CBUETeNbCTBRa;

— HaIUCh «J{OKyMEHT O KBanupuKaumy;

— Hannuck «PeructpanuonHbiii Noy;



—TIOPSZIOK" TIPUCBOGHUS  PETHCTPALMOHHBIX HOMEPOB CBHIETENHCTB O
npodeccun pabodero, JOMKHOCTH CIyKalIero ONPEeAeNseTcs MPHKa30oM THPEKTOpa
KOJIIe KA, ;

— Haamuch «JlaTa BeIIadm»;

— ycTaHOBIEHHas Haquuch «l opomay;

— (hamMuITUsL, UMSi M OTYECTBO BBIILYCKHUKA (B UMEHUTEIBHOM Ia/IeXKe);

— TEepHOJ OCBOCHMSA BBITYCKHHKOM IIporpaMmsl IIpodeCCHOHAIBHOIO
o0OyueHus;

— YCTAHOBJIEHHAs HAMIKNCh «OCBOMII(a) TporpamMmy NIpohecCrOHAIBHOIO
o0ydeHus»;

— HaWMeHOBaHHe Ipodeccuu padodero WM AODKHOCTH CIyXallero, 0
KOTOPBIM OCYIIIECTBIISIETCS MPOPECCUOHAIBLHOE 00yUeHHE;

— HaJMuch: «PelleHneM aTTecTallMOHHOW KOMHUCCHH OT «__ » 202 _r.
IPUCBOEHA KBaIM(DUKALKY;

— HaAMNUCh HAUMEHOBAHUSI IPUCBOCHHON KBaJIU(DUKALIUY;

— HaJIKCh IPUCBOEHHOIO/IIOIYY€HHOrO pa3psija (KaTeropun);

—CBeJICHMSI O TpencefaTene AaTTECTAlMOHHOM KomuccHuH (daMmiuds |
WHUIHAJIBI TIPe/ICeIaTelIs aTTeCTAlMOHHON KOMUCCHHM ),

— CBEJIEHUsI O PyKOBOJIMTENEe 00pa3oBaTebHOM Oprasu3aymy, o 3TOH CTPOKe
- (haMunust ¥ MHULIHATIB] PYKOBOAUTENS 00pa30BaTeIbHON OPTraHU3alUK);

— MPOCTABIAETCS TIeYaTh 00pa3oBaTeIbHON OpraHu3alliH.

4.3. BiiaHK MPHIIOKEHHS K CBHIETEILCTBY O Mpodeccuu pabodero, 10IDKHOCTH
CITY’KaIlero COAEPIKUT CIEAYIOIIHe CBeICHMUs

— HAMEHOBaHHE TOKYMEHTA;

— monHOe OoGHIHAILHOe HaHMEHOBaHHE 00pa3oBaTeNbHON opraHusanui (B
COOTBETCTBUH ¢ YCTaBOM 00pa3oBaTeNbHOM OpraHu3alii B MMEHUTEIBHOM Ia/ieXKe),
HaUMEHOBaHHWE  HACEIeHHOTO = IIYHKTa  YKashlBae€TCI B  COOTBETCTBHH  C
O0mepoccuiickum KJ1accU(UKaTOpOM 00BEKTOB aJMUHUCTPATUBHO-
tepputopuansHoro aenenus (OKATO);

— PETUCTPALMOHHBIA HOMEP CBUIETENBCTBA IIU(PPaMu;

—JlaTa BBIJIAYU CBUMETENBCTBA C YyKasaHWeM uucia (mudpamu), Mecsia
(nponuckr) 1 rojia (4eTEIPEX3HAYHOE YHCIIO, UM PaMHU, CIIOBO «TOa»);

— pamMuTHSL, KMST ¥ OTIECTBO BBIIYCKHUKA (B MMEHHUTEIILHOM TaJIeXe);

—7aTa POXIEHMsS BBHIIYCKHWKa ¢ yKazaHueM uucia (mudpamu), Mecsna
(mponwcero) ¥ rojia (YeTRIpex3HAuHOE YHCI0, TG PAMU, CIIOBO «TO/a»);

— Haamuch «JIOKyMEHT O TIPEIecTBYIOleM YpoBHe o00pasoBaHua» -
BITMCHIBAIOTCS HAMMEHOBAaHUE MOKyMmeHTa o0 oOpa3oBaHHU, HA OCHOBAHHU KOTOPOI'O
JTAaHHOE JIUITO OBLTO 3a9MCIIEHO B 00pa30BaTelIbHY 0 OpraHU3alyio U IO/l ero BEIIa4H.

— HaAMHCh «3a Bpems oOydeHHs crai(a) 3a4€Thbl, SK3aMEHEI 110 CIIEAYIOL{UM
JUCHHTUTAHAM (MOIymsaM), mpoinén(a) yueOHyo (IpOU3BOACTBeHHOe 00yueHHe) U
TIPOU3BOCTBEHHYIO MIPAKTHKY,

— B Tabnulle BIIUCHIBAIOTCS HAUMEHOBaHHUS YUeOHBIX MPEIMETOB, KYypCOB,
podeCCHOHANBHBIX IUCHUIIMH (MOAyJied) B COOTBETCTBUM C YUeGHBIM ILIAHOM
porpaMMbl  POGECCUOHANTBHOTO 00yYeHus,, HAMMEHOBaHWs yKa3blBalOTCs 0e3
COKpalleHNH;



— B rpadpe «OOimee KOIUYECTBO HYacOB» - BIIUCHIBAIOTCS TPYAOEMKOCTH
yueOHBIX IPEJIMETOB, KypcoB, MNPOMECCHOHANBHBIX AMCHMIUIMH (MOmyned) B
aKaeMHIeCKHX dacax — LU(ppaMH, CyMMapHasi MPOIOJIKUTENBHOCTh NMPAKTHKA B
aKaJleMHIECKHX yacax - Iudpamu;

— B rpade «torosas OIEHKa» - MPOCTABISETCS OLCHKA, [OJNyYeHHas IpH
TIPOMEIKYTOUHOM aTTecTaluu 110 yueGHbIM IpeaMeTaM, KypcaM, NpodeccuoHaIbHbM

JUCITUILTUHAM (MozyJIsIM) TIPOITUCHIO («oTITHYHOY, «XOPOIIIOY,
«yZOBIETBOPUTEIEHOY, «3a4TEHON);
—TlocTe  yKa3aHWs ~— M3YHEeHHBIX  y9eOHBIX  IPEIMETOB,  KypCOB,

podeCCHOHANBHBIX JUCHUILIEH (Momyleif), Xenaercst Hajamuch «Bcero 4acos
TEOpeTHYecKoro ofydeHms», NU(PaMH yKa3blBaeTCs CyMMapHas TPYLOEMKOCTh
M3yueHHBIX y4eOHBIX MPEeIMETOB, KypcoB, TNPOQECcCHOHANBHBIX AHCIHUIIMH
(Momynei);

— mocie ykasaHHs «Bcero 4WacoB TeopeTHdecKoro oOydeHHs», B Tpade
«HauMeHOBaHUe TPEIMETOBY JelaeTcs Haamuch «lIpakTadeckoe odydernne, B T.4.»,
BIIVCHIBACTCS IUMPAMY CyMMapHas TPOAOKUTEIBHOCTD IPAKTUK (00beM 9acos);

— MOCNe0BATENbHO B CTPOKAX HUIKE TPUBOMASLTCS CBeleHHs 000 BCeX BHAAX
NPaKkTVK, BIMCBIBACTCS LU(PPaMH CyMMapHas IpPOIOKUTEILHOCTE BCEX BHJIOB
npakTUK (00BeM JacoB);

— B CTPOKaxX HIKEe —IIPOCTaBISIETCS OLEHKA 3a K&KABIM BUJ TIPaKTHK,
TIPOTIHCHIO (KOTIIHIHO», KXOPOLIOY, KYIOBIETBOPUTEILHOY, K3aUTEHO);

— mmxe nenaercs Haamuch «MTorosas arrecTanus: KBaIU(PUKAIMOHHBIN
SK3aMeH», HMTOTOBAasl OLEHKA BHOCHTCS TIPOIHCHIO («OTIHYHO», «XOPOIIOY,
«YIIOBJIETBOPUTENHHON); '

— HWXEe, Ha OTJAENbHOM CTPOKE BIMCHIBaeTCs Haimwch: «Bcero 4acoB IO
MporpamMmey», TpOCTaBiseTcs OOIlee KONMYeCTBO HacoB [0 MPOGMECCHOHANBHOH
nporpamme Iudpamuy;

— YCTAaHOBJEHHAs! HAMIUCH «PeIeHneM aTTeCTallHOHHONA KOMHICCHID;

— aTa NPHHATHS PElIeHNs aTTeCTAMOHHON KOMHCCHH C BRIDABHUBAHHEM IO
EHTPY ¢ MPEIOTOM «OT» ¢ yKasaHHeM umcia (mudpamu), mMecsina (TIPOIKCHIO) U
rozia (4eTHIPEX3HAYHOE THCIIO, GPaMH, CIIOBO «TOZa»);

— maamuch «I[prcBOCHA KBaTH(DHUKALIHD?;

— yKa3bIBaeTCs KOJ M HaHMeHOBaHHe KpaluuKaiuy 110 mpodeccun paboyero,
JIOIDKHOCTH CITYIKAIIeTo, pa3psil WK Kiacc, KaTeropus;

— (haMuIKsI ¥ HHULHAIBL TIPeZIceaTels aTTeCTAHOHHON KOMUCCHH

— (haMIIHS H WHHIHATEL PYKOBOAUTEIIS 00pa30BaTe/IbHON OpraHu3alum;

—(amunus W WHUOWANEl CEKpeTaps, OTBETCTBEHHOrO 3a 3allOJHEHUe
CBUIETENLCTBA;

— 1e4aTth 00pa3oBaTEIbHOM OpraHr3alliy.

4.4. CnpaBka 06 obyuenun (o mepuome obydenus) odopmisercs Ha Genom
ncte Oymarn gopmata A4,

4.5. B cripaBky 00 obydennu (0 mepuoje oOydeHWs) BHOCHTCS CIIEIyroInas
uHGbOpMAaIUs: i

— roJTHOEe HdUIHATFHOe HAMMEHOBaHHEe 00pa3oBaTeIbHON OpraHu3alkiH;



— manmuck 3arnaBHbiMu OykBamu «CIIPABKA OB OBYUEHMW» (pa3mep
mpudTa MOXKET OBITh YBEIHUYCH);

— jlaTa BBIJAYM CTpaBKW 00 oOydeHHH (0 mepuoje oOydeHWs) ¢ yKasaHHEM
gucra (mudpamu), Mecsia (qudpamin) ¥ rofa (JeThIpeX3HaYHOoe YHCIIO, LEppamu);

— PErHCTPALOHHBIN HOMEp 110 KHUTE PETHCTPALHY;

— QaMwims, WMs W OTY4ecTBO (UpM HANWYWM) [OJy4YarTess CIPABKA
(YKa3bIBAIOTCS TOJHOCTBIO B COOTBETCTBUH € IACTIOPTOM);

— HAWMEHOBAaHWS YUYeOHBIX IPEIMETOB, KypCOB, JMCIHUILIMH (MOMymed) u
oreHKH (YKa3bIBaroTcs 03 COKpalleHui ). '

4.6. Crpaska 06 oGydernus (0 mepuoje o0ydeHHs) MOXKET ObITh TOJIMCAHA
3aMeCTHTEeIeM PYKOBOIUTES 110 y4eGHO-TIPOU3BO/ICTBEHHON paboTe.

4.7. TloxnucHy B clipaBke 00 00ydeHuu (0 nepuoze 00y9eHus) MPOCTaBISIOTCS
[IACTOM CHHEro Wiy (uoneroBoro msera. [loamucanie JOKYMEHTOB (DaKCHMUIbHOM
TTO/IITHCHIO He MOIYCKAeTCs.

4.8. CipaBka 06 o0ydeHns (0 neproze oOyueHNs) 3aBepseTCs IMeUaThio

4.9. Odopmienre crpaBok 06 o6yuenuu (o nepuoe obydeHus) OCyI_TJ.eCTBJ'ISIET
OTBETCTBEHHBIM COTPYAHHUK CTPYKTYPHOTO MOAPa3IeIeHs.

5. Ilopsiiok y4yeTa, XpaHeHHs M BbIIa49H TOKYMEHTOB
o npodeccHOHAILHOM 00y4eHUH

5.1. PerucTpaiiOHHBIH HOMED U J1aTa BbLIAYX CBUJIETEIHCTBA YKAa3hIBAIOTCH 110
KHHATE PEriCTPalyi JOKYMEHTOB yCTAHOBIGHHOr0 00pasia. :

5.2. CBueTeNbCTBO TIOAMACHIBACTCS  TIPEJICeNaTelieM —arTecTalHOHHOMN
KOMHUCCHH, PyKOBOZHTeNeM o00pa3oBaTenbHOM opranusanud. CBUIETENBCTBO H
TNPUIOKEHHE K HEMy MOIYT OBbITh ITOJIMCAHBI HCHONHSIOMMM 00s3aHHOCTH
PYKOBOOMTEN 0Opa3oBaTeNbHON —OpraHMsalui MM JIOJDKHOCTHBIM  JIMLIOM,
VIIOJTHOMOYECHHEIM PyKOBOIHUTENeM 00pa30BATENbHOM OpraHU3allii Ha OCHOBAHMH
COOTBETCTBYIOIIEr0 TpHKa3a, [PH OTOM TIiepel Haumuchio «PyKOBOIUTENE)
yKAa3BIBAETCS] CUMBOI «/» (Kocast 4epTa).

5.3. TloamucaHue DOKYMEHTOB (aKCUMUIBHOW IOMIHCHI0 HE JIOMYyCKAeTCs.
IMommucy pykoBomurenss 00pa3oBaTeNbHON OpraHW3alyuid Ha CBHICTEILCTBE U
IPHIOKEHUU K HEMY JOJIKHBI ObITh MACHTHYHBIMA.

5.4. Tlocie 3amoiHeHHs ONAHKK CBUIETENHCTB JOIDKHBI OBITH TIIATENHHO
TIPOBEPEHBI Ha TOYHOCTH ¥ 6e30IIMO0YHOCTS BHECEHHBIX B HHX 3aITHCCH.

5.5. BIIaHKM CBUIETENBCTB, COCTARIEHHBIE C OIMMOKAMU WM HMEIOIHe HHbIE
nedeKThl, BHECEHHBIE IIPYU 3aITOHEHUH, CYNTAIOTCS HCIIOPIEHHBIMU IIPH 3aII0JTHEHHH
¥ TOMIeKaT 3aMeHe. VICOpUYeHHBIC NP 3aMoNHEHHM ONAHKM YHHUUTOXKAIOTCA B
YCTAHOBIEHHOM IOPS/IKE.

5.6. YueT BBIIAUW CBUJIETENHCTB OCYIIECTBIACTCS B KHHIre (KypHaie) ydeTa
BBIIAYM CBHIETENLCTB O NPO(ECCHH, MODKHOCTU CIYXKAIIEro YCTaHOBICHHOU
(hOpMEL.

B kHuUTY (OKypHAJ) ydeTa BHOCATCS CIIEIyIolie TaHHbIe:

— PErHCTPAIlMOHHEIM HOMEp CBU/IETEIILCTBRA;

— cepus ¥ HoMep OJIaHKa CBUJIETENbCTBA,

— (hamuus, UMsI B OTYECTBO (IIPH HAIUYUK) BHIITY CKHUKA,



— JlaTa poXKICHUS;

—KOJ, HaWMeHOBaHHWe mpodeccud  (TOMKHOCTH) W TIPUCBOCHHAS
KBaJTH(HKAITAS, XJIacC, Pasps;

— niepuo] 00y UeHHUS;

— JlaTa ¥ HOMEp [IPOTOKOJIA 3aceJaHusl aTTeCTAllMOHHON KOMUCCHH;

— JlaTa BBIIa4YH CBUIETEILCTBA;

—IIO[IUCh  YIOJHOMOYEHHOro JiMIa o0pa3oBaTeNbHOM  OpraHu3alii,
BBI/IAOIIETO CBUIETEILCTRO;

— IOJIIMCH BBITYCKHHWKA, IIOIMy4MBIIEr0 CBUAETEIBCTBO O TMpodeccHd
pabodero, JOMKHOCTH CITyXaIero WM MOJNUCH JHIQ, KOTOPOMY BBIHAH JOKYMEHT
(ecnu JOKYMEHT BBIJaH IO JOBEPEHHOCTH), JTHOO Jara U HOMEP IOYTOBOTO
OTIpaBieHus (ecii JOKYMEHT HallpaBlieH Yepe3 OIepaTopoB MOYTOBOMN CBSI3K).

Dl Jluctel KHUTH (>xypHana) ydeTa [IPOHYMEPOBBIBAIOTCS,
IIPOIIHYPOBBIBAIOTCS M CKPEIUIIOTCS IIedarbio o0pa3oBaTellbHOM OpraHu3aluu C
yKa3aHHeM KOJIMYEeCTBA JIUCTOB B HEM.

5.8. Knurg (xypHan) ydera XpaHUTCS KaK JOKyMEHT CTPOroi OTYETHOCTH.

5.9. Jins ydera Beimauu cupaBok 06 oOydeHuu (o mepuone oOydeHus) BeeTcs
KHUTA PETUCTPaIlWH.

5.10. TIpu BeIaue cHpaBOK B KHUTY PETHCTPAIMd BHOCATCS CIEXYFOIIHE
JIaHHEIE!

— PeruCTPalliOHHEI HOMEp CIIPaBKH;

— (hamMuITHs, UMA | 0T4eCTBO (TIPH HAJIWMYWH ) MOJTydaTesis CIIpaBKH;

— HaMMeHOBaHWe CIpaBku («cmpaBka 00 o0ydeHHN») C yKasaHHeM HoMepa
OnaHka crpaBKé (IPH HATUYHHN));

— JlaTa BBIAAYH CIIPABKH;

— JlaTa ¥ HOMep IpuKasa 00 OTUHCIEHWM IHIa, MOJIyYMBIIEro CHpaBKy 00

o0yueHuH; '
— MOAMMKCH JIALA, KOTOPOMY BbIIaHa CIIPaBKa.
311 JIucte KHUTH perucTpauuu TIPOHYMEPOBBIBAIOTCS %}

IPOIIHYPOBEIBAIOTCS C YKa3aHMEM KOJMYECTBA JIACTOB B KHUTE PETMCTPALUM U
XPaHATCS KaK JOKYMEHTEI CTPOrOf OTYETHOCTH.

6. Ilopsiaok 3amoJIHEHHS] H BbIIAYH 1y0JHKATOB CBHIETE]bCTB

6.1. Jlybnukar CBUAETEIHCTBA O IPO(ecCHr pabodero, JOHKHOCTH CITysKallero
BBIJIAETCA B3aMEH YTPa4eHHOTO CBHIETENBCTBA O TpodeccHn pabodero, JODKHOCTH
CITy’Kalllero WJIH B3aMEH CBHIETENBCTBA, COMEPIKAIIEro OIIMOKH WIIH HHEIEe Ie(eKThI,
o0HapyXeHHBIE BBITYCKHIAKOM ITOCTIE €70 TIOTyIeHHUs.

6.2. JlyOmukaT . CBUACTENECTBA M NMPHUIOKEHHS K HeMy (nanee - ayOJHKar)
3aTI0JTHSETCS B COOTBETCTBUH paszienoM 4 HacTosmero IlomoxeHus.

6.3. Ilpu 3amonHeHuy AyOiauKaTa CBUAETENbCTBA O mpodeccuu pabowero,
IDOJDKHOCTH CITY’KAIlleTo, TIPHIIOKEHHS K HEMY Ha HX TIEPBOIl CTpaHHUIlE, B OTAEITBHOM
CTpOKe, MUIIETCA CIOBO «JlyOnmmkar» Ha ONaHKe THTYJa CBUAETENHCTBA M OJaHKe
[IPUIIOKEHUS K CBUIETECTRY.

6.4. Ha pyOnukare ykasplBaeTCs IIOJIHOe OQHUIMAIBHOE HaWuMEHOBAHHE
00pazoBaTelIbHOW OpraHu3alliy, BEIIAIOLIeH qyonuKar.



6.5. Ha pybnmkatax CBHUIAETENHCTBA M IPHIIOKEHHS K HEMY YKa3hIBaeTCS
perucTpaliMoOHHbIM HOMep AyOimMKaTa CBHAETENHCTBA M JaTa €ro BEJIAYM, B ClIydae
BBEIZIaUM AyOJuKaTa NPUIOKEHUS K CBUAETENBCTBY - PETHCTPAlMOHHBIM HOMEP H
nara BbIIadu AyOiuvKaTa MPUIIOKEHUS K CBUETEIIbCTBY.

6.6. B payOmukar BHOCATCS 3allMCM B COOTBETCTBHM C JOKYMEHTaMH,
UMEIOIIAMHUCS B JIMYHOM J€Jle BBIIYCKHMKA. [Ipu HEBO3MOXHOCTU 3allOJHEHHS
nyOiMkaTa TIPWIIOKEHUS K CBUJIETENbCTBY AyOIMMKAaT CBUAETENHCTBA BEIIaeTcs Oe3
IPUIIOKEHUS K HEMY.

6.7. lyOnukaT MOAIUCHIBAGTCS TUPEKTOPOM 0Opa3oBaTeNbHOM OpraHU3aliH.
Jybmukar MoXeT OBITh TOANKCAH HCIOTHSIOMMM OOS3aHHOCTH PYKOBOIUTEIS
o0pa3oBaTeNbHON OpraHW3alliid WX JOJDKHOCTHBIM JIMIIOM, YTIOJTHOMOYEHHBIM
IUPEKTOPOM 00pa3zoBaTEBFHON OpTaHW3AaNWU, NPU 3TOM B CTPOKE Iepel] HaJMUCHIO
«PyKoBOAUTENEY YKA3BIBAIOTCS UX JIAHHBIE.

6.8. Yuer BBmaunM MyONUKATOB CBHUIETENHCTB OCYIIECTBISIETCS B KHUTE
(OKypHasie) yd4eTa BBITAYM CBUAETENBCTB O Mpodeccud pabodero, IOIDKHOCTH
CITYIKaIlero, YCTaHOBJIEHHOH (hOPMBI.

6.9. BHecenuwe NaHHBIX B KHUTY (OKypHasl) ydeTa BbIJAUd CBUIETEILCTB O
npodeccun pabodero, yCTaHOBIEHHOW (OPMBI, OCYHIECTBISETCS B IIOPSJIKE,
IPEeIyCMOTPEHHOM paslielioM 5 HaCcTOSLIEr0 PYKOBOACTBA ¢ yKazaHUEM Ha TC, 4TO
3TO AyOJIMKAT.

7. Ilopsiiok yueTa CBHAETEILCTB

7.1. bunanku CBUIETENBCTB O mpodeccuu paboyero, MODKHOCTH CIIyIKAILEero
XpaHsTcs B cefide B KOMIIeKe KaK JOKYMEHTEI CTPOroii OTYETHOCTH M YUUTHIBAKOTCS
0 CIEIUATBHOMY PEecTpy.

7.2. Ilepenaga MOMYy4YEHHBIX KOJJIE/PKEM OITAHKOB CBHJIETENBCTB O MPOGECCHH
pabouero, MOMKHOCTH CIyKalllero B JpyTHe oOpa3oBaTenbHble OpPraHu3allid He
IOIyCKaeTCsl.

7.3. Jlns ydera BBIJIaYM CBUJIETENHCTB W NPUIOKEHHH K HHAM, TyOJHKaTOB
CBHJIETENBCTB, AYOIHKATOB NPHIOKEHHH K CBHUAETENbCTBAM B KOJIIEDKE BEHeTCs
KHura (GKypHaJl) y4deTa BBIOAHHBIX ,T_[DKyMeHTOB 00 o0pasoBaHWM W KBaIH(UKALIUU
(manee — kHura (KypHai) ydera).

7.4. Konu# BBIIAHHBIX JTOKYMEHTOB ITOJJIEXKAT XPaHEHHUIO B yCTaHOBJ'leHHOM
IIOPSZIKe B apXuBe KoJUIeKa B JINUHOM Jielle 00yJaroIlerocs- BEITYCKHUKA.

7.5. braHKW BEIAHHBIX CBUAETEIBHCTB (IyOIMKATOB), & TaKkxkKe HCIIOPYECHHBIE, B
TOM 9HCJIE IIPA 0QOPMIIEHNH, HEKOMILUIEKTHBIE WIIH U3bThIE U3 OOpalieHus OJaHKH
OJIJIEIKAT CIIHCAHUIO(YHHYTOXXECHHIO ).

7.6. Crmcanve (YHUYTOXXEHHE) BBIIAHHBIX CBHUACTENBCTB (QyOIMKaTOB),
HEKOMIUIEKTHBIX, HMCIIOPYCHHBIX HJIM M3BATEIX H3 obOpalieHus OJaHKOB CTPOrou
OTYETHOCTH O(OPMIISETCS aKTOM O CIIFICAHWH OJTaHKOB CTPOTO OTYETHOCTH (J1anee —
aKT).

7.7. YauutoxkeHnue (crvcaHue) OTAaHKOB OCYIIECTBISIET KOMECCHS, COCTaB
KOTOPOM ompenensieTcsi MPAKa3oM TUPEKTOpa Kojuleaka. AKT MOANUCHIBAIOT YIeHbI
KOMHCCHH ¥ YTBEPKAAET TUPEKTOP KOJIIEKA.



